
  

 

Memorandum 
Office of the Center Counsel, ACT-7 
William J. Hughes Technical Center 
AC International Airport, NJ 08405 

 
 

Subject: 
 
 

ACTION: Required Annual Agency Ethics 
Training: Calendar Year 2003 

Date: August 29, 2003 
 
 

From: 
 

Center Counsel, ACT-7 Reply to 
Attn. of: 

 
 
 

Brenda Martello, ACT-7 
609-485-7088 

To: William J. Hughes Technical Center Staffs, 
Offices, Divisions, and Straightlined 
Organizations including Tenants 

  

 
 
Pursuant to regulations issued by the Office of Government Ethics (OGE) at 5 C.F.R. 
2638.704, all employees in your organization who are required to file a Confidential 
Financial Disclosure Report, OGE-450/450A, are also required to attend a mandatory 
training session each year on the Standards of Ethical Conduct for Employees of the 
Executive Branch.  Since the Standards of Ethical Conduct apply to all employees, 
whether or not they are required to file a disclosure report, you should encourage all 
employees in your organization to receive this training. 
 
This year the one-hour training session will be conducted “live” via satellite broadcast by 
the Office of the Chief Counsel, Associate Counsel for Ethics, AGC-90. The “live” 
broadcast training will be available in the Technical Center Auditorium on the following 
dates and times: 
 
  Wednesday  Sept. 10 9:00 – 10:00 AM 
  Thursday  Sept. 11 9:00 – 10:00 AM 
 
  Monday  Sept. 22 2:00 – 3:00 PM 
  Wednesday  Sept. 24 2:00 – 3:00 PM 
   
Ensure that all employees that you identify as requiring annual ethics training attend one 
of these sessions. An attendance sheet will be provided in the auditorium and all 
employees who are required to file a Confidential Financial Disclosure Report, OGE-
450/450-A, must sign that sheet.  
 
The CAS/LDR Number is:   TRNNTH  TN0200 
 
 
 



  
  
  

 
 
In addition, please contact Brenda Martello at x5-7088 immediately if your organization 
has any employees who must receive the training but who are not physically located at 
the Technical Center. Alternative arrangements will be made for those employees to meet 
their training requirement. 
 
Thank you for your cooperation and assistance and should you have any questions, please 
contact Brenda Martello at x5-7088 or via e-mail. 
 
 
 
 
 
Thomas E. Flatley, Jr. 
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